HUONG DAN HOC TRUC TUYEN TREN PHAN MEM MICROSOFT TEAMS

1. Download va cai dat phan mém Microsoft Teams

B1. Mo trinh duyét web trén may tinh (co thé su dung trinh duyét Chrome, Firefox, Cococ, Micrsofot
Edge) truy cap vao duong dan https://teams.microsoft.com/downloads --> nhan nut Download
Teams

@ teams.microsoft.com/downloads

Teams on your desktop. It's just better.

I L Download Teams

More options
B2. Sau khi tap tin Microsoft Teams dugc tai vé may tinh, md tap tin vua tai dé bat dau cai dat phan
mém.

Qua trinh cai dat sé dién ra ty dong, chung ta chi viéc cha khoang vai phut dé tién trinh cai dat hoan
tat.

Sau khi phan mém Microsoft Teams dugc cai dat thanh cong, trén man hinh may tinh sé xuat hién
biéu tugng Microsoft Teams.

2. M@ va dang nhap vao phan mém Microsoft Teams.

B1. Trén man hinh may tinh, nhap doi chuot vao biéu tugng Microsoft Teams

T
2

Microsoft
Teams

B2. Khai bao dia chi Email ma Sinh vién dugc cung cdp dé dang nhap vao hé théng = nhan nut Sign
in

Luu y: Dia chi Email sé c6 dinh dang: AccountNamegst.vhu.edu.vn
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https://teams.microsoft.com/downloads
mailto:AccountName@st.vhu.edu.vn

- AccountName chinh la tai khoan dung dé dang nhap vao cong thong tin portal sinh vién

VD: phong191A910003@st.vhu.edu.vn

Microsoft Teams

Enter your work, school,
or Microsoft account.

Phong191A910003@st.vhu.edu.vn |

B3. Khai bao mat khau - Nhan nut Sign in

Luu y: Mat khau mac dinh 1a ma sinh vién, vi dy sinh vién co ma s6 la T91A91003 thi mat khau dang
nhap vao Microsoft Teams sé la: 191A91003 (Chu A viét HOA)

i Login to Microsoft Teams - O >

% Microsoft
phong191a910002@st.vhu.eduvn

Enter password

Forgot my password

Sign in with another account

B4. Lan dau tién dang nhap vao phan mém, nhing cua sé gidi thiéu vé phan mém sé xuat hién,
chung ta chi viéc nhan Next dé bd qua cua so nay.
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Bring your team together

S
=

Cudi cung la nhan Let's go dé hoan tat qua trinh dang nhap.

You're ready!

Watch a quick walkthrough of Microsoft Teams.

3. Xem trudc ndi dung bai gidng, truy cap tai liéu tham khao

Trén phan mém Microsoft Teams chon vao Teams = Chon vao |6p hoc

Teams

* Your teams

N

THCB0O1 TIN HOC CAN BAN
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Chon vao General = Files = Class Materials

< Allteams . General Posts Files Class Notebook Assignments Grades +
— .
-g,_, Download [ Delete [F Move [ Copy -

General > Class Materials

THCB001 TIN HOC CAN BAN

o / 1 (/] Name Modified

Budi 1 - Nhap mén Tin hoc Q @ ‘\‘Bal 1.pptx o 15 hours ago

Budi 2 - Windows Can ban ®© o '\IBai S s o e T
o o :‘Ba| 3.pptx ame 15 hours ago
Qo o “Baia pptx 15 hours ago
Qo o “Bais pptx 15 hours ago
o @ “Bai6 pptx cee 15 hours ago
(] o _\‘Ba| 7.pptx 15 hours ago

Tai cUa sO nay Sinh vién cé thé tai tai liéu vé may hoac ma file tryc ti€p trén phan mém
4. Tham gia vao lop hoc tryc tuyén
Dé tham gia vao Iop hoc tryc tuyén co 2 cach

Cach 1. Trén phan mém Microsoft Teams, bén trai chon vao Teams = Chon vao Idp hoc cia minh

Teams

v Your teams

h"

THCBOO1 TIN HQC CAN BAN

1T

Chon vao budi hoc dang dién ra = Nhan Join
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< All teams Budi 1 - Nhap mén Tin h... Posts Files Notes

TT ‘& VHU PhongNT set this channel to be automatically shown in the channels list.

e Meeting now
THCBO0O1 TIN HQC CA... -

General

Bugi1-Nh3pménTinhoc ]| &

. . ) i - VHU PhongNT 9:20 PI
Budi 2 - Windows Can ban Q Scheduled a meeting

u Buéi 1 Nhap mén Tin hoc
Monday, March 2, 2020 @ 8:00 AM

2 replies from Nguyén Thanh
®@( Meeting started

« Reply

Calendar

(3] Today < > March2020 v

02 03 04

Manday Tuesday Wednesday

Budi 1 Nhip mon IS YBudi2 - Canealed:

Tin hoc online VHU F & Windows Can VHU PhongN &
Hoc online ban
VHU PhongNT § VHU PhongNT
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=>» Nhan Join
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Bubi 1 Nhap mon Ti... Chat Details Meeting notes Whiteboard

= | < RSVP Tracking
e
March 2, 2020 8:00 AM - 10:30 AM (2 ;:L:RZT”QNT
@& = THCBOOT TIN HOC CAN BAN > Bugi 1 - Nhdp mén Tin hoc

@

Hoc online

Join Microsoft Teams Meeting

Learn more about Teams | Meeting options

Tai cla s6 dau tién chuan bi tham gia vao I6p hoc, phdn mém sé cung cdp cho chung ta 156 tuy
chon sau day:

- S6 1: bong/ mé Camera
- S6 2: bong/ Mé chuc nang lam mo hau canh
- S6 3: bong/ Ma Micro

Sau khi chuan bi hoan tat = nhan Join dé bat dau bubi hoc.

your audio and video settings for

Budi 1 Nhap mén Tin hoc

F
E

Déng/ m&
camera :
Join now

Doéng/ M&
Micro

ic and Speakers

Lam m& hdu canh

Other join options
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Tai clia s6 hoc tryc tuyén sé co cac cong cy ho trg cho viéc hoc.

Search or type a command

: Th&i gian budi hoc da dién ra
Dong/ m& camera

Dong/ m& micro

Chia sé tai nguyén

Chtrc nang mé rong

- Péng/ mé ctra sé trao ddi nhom

Bong/ mo danh sach thanh vién dang tham gia I16p hoc
Két thac bubi hoc

NN
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